ROYAL MASONIC BENEVOLENT INSTITUTION

APPLICATION FOR EMPLOYMENT

Private and confidential

Please write in block letters, using black ink, or type.
Where necessary, continue your answers on a separate sheet of paper.

1: ABOUT THE POST

For which post are you applying?

2: ABOUT YOU

Surname: Title:

Forename/s:

Address:

Post Code:

Telephone no. (home): Telephone no. (work):

Email:

Date of Birth:

3: EDUCATION

General Education Level Grade

Year Obtained

Further Education/Professional Qualifications Qualification

Grade/Class

PIN registration number and dates (if applicable

RMBI APPLICATION FOR EMPLOYMENT



ROYAL MASONIC BENEVOLENT INSTITUTION

4: YOUR CURRENT/MOST RECENT EMPLOYER

Name:

Address:

Post Code:

Telephone no:

Current post title:

Brief description of duties

Date appointed:

Current pay £ per annum

Period of notice required by current employer:

5: EMPLOYMENT HISTORY

Name and address of past Dates: Position held Pay/Benefits
employers (most recent first) From-To

Reason for leaving

Do you need a work permit or visa? E YES E NO

If yes, please state your passport number:

Issuing country:
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6: REFERENCES

Please give names and addresses of two referees, one of whom should be your current or most recent
employer

Referee 1 Referee 2

Name: Name:

Address: Address:

Post Code: Post Code:

Telephone no: Telephone no:

May referee 1 be approached prior to interview D YES D NO
May referee 2 be approached prior to interview D YES D NO

7: DISABILITY/HEALTH

We are using the word ‘disability’ to include people with obvious disabilities and those with invisible
disabilities or persistent health problems

Have you a disability that requires the provision of specific facilities at interview or for work?

If so, is there anything we could do to assist you? Please give details

State the number of days you have been sick during the last 2 years and the reasons for that sickness

8: ADDITIONAL INFORMATION

Please state any public service/duties
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9: REHABILITATION OF OFFENDERS

As an organisation using the Criminal Records Bureau (CRB) Disclosure service to assess applicants’
suitability for working with vulnerable adults, the RMBI complies with the guidance given by the CRB Code
of Practice. A copy of the Code of Practice is available on request from the interviewing manager.

Certain posts are exempt from the Rehabilitation of Offenders Act. The law does not apply to the following
job categories and you are required by law to declare any criminal convictions spent or unspent. Please
note that having a criminal record will not necessarily bar you from working with the RMBI. The job
categories included are:

finance - accountancy;

lecturer in a health-related or social work area who may have contact with patients and/or clients;
researcher in a health-related or social work area who may have contact with patients and/or clients;
lecturer whose work may bring him/her into contact with children, elderly, sick, disabled people or
people who are vulnerable in other ways;

In accordance with the above, have you ever been convicted of a criminal offence or is any prosecution

pending: D YES D NO

10: SUPPLEMENTARY INFORMATION

This is an opportunity to draw attention to aspects of your career, training courses attended, interests,
ambitions etc., which make you suitable for a post in this field. Please attach additional sheets if necessary.

11: DECLARATION

| understand that for the purposes of the Date Protection Act 1998, information on my application will be
used for the purposes of Human Resources records and payroll. My details may be passed to the relevant
third party agencies for payroll purposes. Sensitive data will only be used for monitoring purposes to meet
our legal obligations such as equal opportunities.

The information given in this application is, to the best of my knowledge, true and accurate. | understand
that any false declarations may lead to the withdrawal of a job offer or termination of employment.

Signature of applicant:

Date:

Private and confidential - for official use only Ref. No. App. No.
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